
THE HUMAN RIGHTS CENTRE UGANDA 

Job Title: Head - Programmes 

Department: Programmes   

Reports To: Executive Director 

 

Organisational Background:  

The Human Rights Centre Uganda (HRCU) is a duly registered nongovernmental 

organization that was established in November, 2008 with the sole aim of 

contributing to an enabling environment for the promotion and protection of human 

rights, especially the rights of human rights defenders (HRDs). Since its 

establishment, HRCU has been implementing a number of activities through three 

major focus areas namely capacity building for HRDs to understand their rights, 

responsibilities and the mechanisms available for their protection at national, 

regional and international level; research, documentation and reporting on the 

environment in which HRDs operate and; advocacy for an enabling operating 

environment for the work of HRDs in Uganda. Through these focus areas, HRCU has 

been able to reach a number of HRDs in civil society, government institutions and 

those HRDs working in their individual capacity and has empowered them with 

knowledge on how best to promote and strive for the protection of human rights 

and fundamental freedoms. 

 

Broad Function: 

The incumbent will be responsible for effective coordination of the different 

programme projects and management within the desired scope, budget, timeline, 

and acceptable quality levels, in line with HRCU standards, and donor regulations to 

achieve results and deliverables.  

 

 



Specific duties and responsibilities: 

1. Lead and manage project team to ensure quality, efficiency and compliance 

with project and organization standards/policies. 

2. Provide guidance and technical oversight on the development and 

implementation of various projects and activities, that is both the new and 

existing ones 

3. Closely work with the project heads to develop the annual workplan for 

approval while assigning deliverables and activities of the projects 

4. Ensure adequate monitoring of the different project performance and 

progress while addressing deviations in terms of timelines and quality, based 

on project planning, deliverables agreed  

5. Manage closure and evaluation process based on project management 

procedures as agreed. 

6. Manage and account for full programme compliance of the project procedures 

and requirements specified by the donor. 

7. In collaboration with the Senior Programme Officer- M&E, analyse the project 

insights and results and provide advice to management on how to 

incorporate the new insights/best practices into the organisation’s policies 

and practices. 

8. Liaise with the Accounts Section to manage the project budget in an efficient 

and timely manner 

9. Contribute to the research for all HRCU publications such as the Human 

Rights Defenders Annual Situation Report, the Human Rights Centre Annual 

Report 

10.Compile monthly project progress reports and donor reports for submission 

to the Board of Directors for their approval 

11.Contribute to  the development of fundraising proposals and maintain strong 

working relationships with donors 

12.Build, develop and maintain effective relationships with the team, external 

partners vital to the success of the different projects including the donors by 

acting on potential follow up for their support towards HRCU funding. 

13.Represent HRCU at different fora like workshops, meetings and prepare 



reports of the same 

14.Undertake other duties as reasonably assigned by the Head of Programmes 

or Executive Director from time to time. 

 

   Skills and Competencies  

a. Masters’ degree in law or its equivalent 

b. Minimum of ten years progressive professional experience in human 

rights, law, research, and networking; 

c. Minimum of five years experience in a managerial and supervisory role 

d. Experience working in humanitarian setting with an NGO will be a plus 

e.  Proven ability to prioritize tasks, meet deadlines and work with limited 

supervision 

f. Experience in successfully managing various forms of partnerships with 

stakeholders, including national, regional and international levels 

g. Excellent interpersonal and team working skills; 

h. Excellent time and project management skills with proven ability to  work 

under pressure and meet deadlines; 

i. Strong problem-solving skills, capacity to analyze information and 

recommend necessary recourse for maximizing project progress and 

impact; 

j. Demonstrable advocacy and fundraising skills; 

k. Willingness and ability to In-country travel. 

l. Fluent written and spoken English; 

 Excellent communication and follow up skills including the ability to 

develop effective presentations to partners and other key 

stakeholders. 

 Excellent writing, editing, and proofreading skills. 

m. Excellent computer literacy (primarily in Microsoft Office packages) and 

ability to apply 

 

 



Other Key Information:  

 

Length of contract: Two years, with an opportunity for an additional two years  

Location: Kampala, Uganda  

Travel involved: In-country travel (25%)  

Interested individuals should send their applications including their curriculum vitae 

and copies of academic documents with names of three referees via email to 

snalukwago@hrcug.org or info@hrcug.org not later than 27th January 2023. 

 

Only shortlisted candidates will be contacted.  

 

HRCU is an equal opportunity employer 
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